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ARTICLE I:  PURPOSE OF THE SOCIETY 

Section 1.  GENERAL STATEMENT OF PURPOSE  

IASPM-Canada is the Canadian branch of the International Association for the Study of Popular 
Music. Our organization welcomes scholars, musicians, critics, and cultural workers who directly 
engage with popular music. IASPM Canada’s communications are in both official languages, 
French and English, and we are committed, both in our Membership and our scholarship, to 
diversity and inclusivity, with particular attention to Canada’s Francophone and Indigenous 
communities. 
  
Founded in 1983, IASPM-Canada brings together Canadian and global scholars, journalists, 
and practitioners at our annual meeting and in our online community. In order to support popular 
music scholars working across the country, IASPM-Canada is committed to holding our annual 
meetings in every part of Canada – north, south, east, and west. The scholars of IASPM-
Canada emphasize interdisciplinary approaches to popular music, and come from academic 
disciplines that include musicology, music theory, communication studies, media studies, 
cultural studies, Canadian studies, American studies, literary studies, sociology, and so on. We 
encourage the contributions of popular music critics, journalists, musicians, and cultural workers 
in addition to university based or trained academics. IASPM-Canada has a reputation as a 
small, welcoming society, especially supportive of young scholars and open to new and 
experimental work on any area of popular music. Our annual meetings are known for fostering a 
strong sense of community and support among popular music scholars.   
 
Our bilingual website (iaspm.ca) provides a virtual community for individuals who are deeply 
engaged with popular music for leisure, work, and study. Information about our society, our 
conferences, our awards, member achievements, and announcements and news of interest to 
our members is available on the website. We welcome contributions from our members. 
 
The IASPM Canada listserv address is iaspm-ca@googlegroups.com.  Every member of IASPM 
CA in good standing is a member of this listserv. 
 
Section 2. SPECIFIC OBJECTIVES AND PURPOSES 
 
The specific objectives and purposes of IASPM Canada are: 
(a) to provide an interdisciplinary and interprofessional organization for the promotion of the 
study of popular music in Canada. 



(b) to organize and sponsor an annual conference to provide a forum so those engaged in the 
study of popular music can meet and exchange information about their work. 
(c) to sponsor and disseminate information about popular music through co-publication of a 
journal, MusiCultures (with CSTM), an annual newsletter for members, social media platforms, 
and a website (iaspm.ca)  
d) to support graduate students pursuing the study of popular music, through professionalization 
sessions at the annual conference and, where possible, to help fund attendance at the annual 
conference. 
 
ARTICLE 2.  MEMBERSHIP 
 
Membership in the Society is open to persons and institutions interested in furthering the 
objectives of IASPM Canada, upon payment of the membership fee to the Secretary-Treasurer. 
Membership fees are due January 1 of each year and must be paid in order to continue to hold 
membership in The Society. 
 
ARTICLE 3.  MEMBERSHIP DUES 
 
Membership fees shall be determined by members at the AGM or by a ballot presented to the 
entire membership via the Listserv. The current membership fee scale (approved 2017) is as 
follows: 
 
$20 students 
$50 for retirees and those with annual income less than $30,000 
$60 for those with annual income of $30,000-$50,000 
$75 for those with annual income of $50,000-$80,000 
$100 for those with annual income of $80,000 or above 
 
Up-to-date membership lists shall be maintained by the Secretary-Treasurer of The Society and 
shall be readily available to the Executive. 
 
ARTICLE 4.  ANNUAL CONFERENCE 
 
Section 1.  Time and Location of Meeting 
 
The annual conference will be held in late May of each year, unless extenuating circumstances 
in any given year (such as a joint meeting with another Society) make a different time more 
suitable.  IASPM Canada will meet with Congress of the Humanities and Social Sciences every 
second year, beginning in 2016.  In years when IASPM Canada does not meet with Congress, 
the annual conference will be held in a location to be determined at the AGM, a year in advance 
of the conference in question.  Ideally, the conference should move among different locations 
throughout Canada. 
 
 



Section 2.  Annual General Meeting 
 
The AGM, or business meeting, will take place on the second to last day of the annual 
conference.   
 
At least one month prior to the Annual General Meeting, written notice of the meeting will be 
given to each member by the President.  The President will, at that time, also circulate an 
Agenda for the meeting. 
 
The President is the chief Executive Officer and will preside at all meetings of IASPM Canada 
and will ensure that all orders and resolutions are carried into effect. 
 
Quorum at AGM 
 
Ten (10) members present in person at such a meeting shall constitute a quorum. Each 
member present at a meeting in person or by proxy shall have the right to exercise one vote. 
 
Votes at AGM 
 
At all meetings of members of the Society every question shall be determined by a majority of 
votes unless otherwise specifically provided by these bylaws. Business of the meetings shall be 
conducted in accordance with Robert's Rules of Order.  Members of The Society must be 
physically present at the AGM to vote or vote by proxy. 
 
Voting by Proxy at AGM 
 
Members who are unable to attend the AGM may vote by proxy. To vote by proxy, members 
must email the Conferences/Elections Coordinator indicating which member present at the 
meeting will vote on their behalf. The Conferences/Elections Coordinator will provide the 
member a proxy form that must be signed and submitted to the Conferences/Elections 
Coordinator at least 24 hours prior to the AGM.  
 
Section 3.  Program Committee 
 
The Conference/Elections Coordinator, in coordination with the President, will approach popular 
music scholars and graduate students to form the Program Committee. The Program 
Committee should consist of 5-7 individuals (including the Chair) and will ideally have two 
members who can read and review submissions written in French and at least one graduate 
student member. The Executive may approach an individual and ask them to serve as Program 
Chair or, alternatively, when the committee is in place members can chose a Program Chair 
from among themselves.  
 
 
 



Program Chair Responsibilities  
 
The Program Chair is responsible for creating and disseminating a conference CFP, 
coordinating anonymous peer review of submissions, and developing a conference program.  
 
The Program Chair will register a conference-specific email either through their home institution 
or an email service like Gmail to serve as an online space where proposals can be submitted. 
The Program Chair, or a designate of their choosing, is responsible for ensuring that the email 
addresses of all presenters are added to the IASPM Canada email list as soon as decisions 
have been made about acceptances for the conference program. Email addresses should be 
emailed to the Communications Coordinator, who will add them to the IASPM CA listserv. 
 
The Call For Papers (CFP) 
 
The CFP should identify an overarching theme and a series of sub-themes for the conference 
while indicating that the Program Committee welcomes proposals for submissions on all popular 
music topics, not just those specified in the CFP.  
 
In years that IASPM Canada meets with Congress, the theme of our conference should reflect 
the Congress theme. 
 
The Program Committee should invite proposals for individual papers, pre-formed panels, 
workshops, performances, and other presentation styles. The CFP should encourage 
submissions of proposals of no more than 300 words per individual paper. Panel submissions 
should include a title and 300-word abstract for the panel as well as titles and abstracts for each 
individual paper. It is IASPM Canada policy that abstracts will be adjudicated individually, so it is 
possible for a panel to be accepted but not an individual paper on that panel and vice versa. 
Each abstract, for both individual papers and panels, should include a short biography of the 
author (100 words max) including institutional affiliation, if any, and email address. Each 
abstract should also include five keywords.  
 
The CFP must be posted to the IASPM Canada website, sent to the IASPM Canada email list, 
posted on IASPM Canada’s Facebook and Twitter accounts and sent to the IASPM International 
email list by the end of August of the calendar year prior to the conference. The CFP must be in 
both English and French.  
 
Process for Vetting Proposals 
 
Submissions in French and English are acceptable. The society uses anonymous (blind) peer 
review to vet proposals.  
 
 
 
 



Section 4. Keynote Presentations 
 
Efforts should be made to select a Canada-based scholar whose work fits the conference theme 
to serve as a conference keynote. The Program Committee, working with the society President, 
the Conference/Elections Coordinator, and the Treasurer, may choose the number of keynote 
presentations at the conference. The Program Committee is encouraged to invite individuals 
who are active in IASPM Canada (or have been active in the past) as keynote presenters.  
 
Keynote speakers receive a minimum honorarium of $500 and their travel and accommodations 
will be paid by IASPM Canada, by funds from Congress and/or a SSHRC Connections Grant, 
should we be eligible to apply for one. 
 
Section 5. Workshop Sessions 
 
The Program Committee will incorporate the following events into the conference program:  
 

a) A graduate student meal (breakfast / lunch / dinner) to be organized by the Graduate 
Student Representative and paid for by IASPM CA. 

b) A professional development session aimed at graduate students and early career 
scholars.  

c) Social events for the full membership. The Program Committee should work with the 
Local Arrangements Chair to organize these events. It is tradition in IASPM CA that local 
musicians and arts organizations be asked to participate in the conference. 

 
Section 6. Local Arrangements Chair 
 
The Conference/Elections Coordinator, in conjunction with the President, will approach popular 
music scholars and students to form the Local Arrangements Committee based on location of 
the conference. The Local Arrangements Chair is encouraged to develop a Local Arrangements 
Committee, comprised of scholars and students associated with their institution and/or 
institutions in the same geographical space.  
 
The Chair of the Local Arrangements Committee is responsible for room bookings, catering 
purchases, and organizing social events for conference attendees. The Local Arrangements 
Chair is also responsible for printing all conference-related documents, including presenter 
name tags, print programs (if desired), and any signage needed.  
 
The Local Arrangements Chair is also encouraged to act as the point person for location-
specific aspects of the conference including, but certainly not limited to, visits to local music 
venues, performances by local musicians, potential partnerships with local organizations and 
institutions.  
 
 
 



Section 7.  Conference Funding 
 
When applicable, the Program Chair, in partnership with the Conferences/Election Coordinator 
and the Local Arrangements Chair, should apply for all possible funding. In the past, forms of 
funding include SSHRC Connections Grants and internal support from the host institution (this 
has included both funds and in-kind contributions), as well as money available through 
Congress (e.g. for keynote speakers).   
 
ARTICLE 5. GOVERNANCE 
 
Section 1. NUMBER OF EXECUTIVE MEMBERS 
 
Governance of IASPM CA falls to the Executive. The offices are elected positions whose 
nominations are governed under Article 5.3d). The Executive consists of six members, namely, 
a President, a Secretary-Treasurer, a Communications Coordinator, a Conference/Elections 
Coordinator, a Graduate Student Representative, and an Awards Coordinator.  As a bilingual 
scholarly society in Canada, it is recommended that at least one of the preceding five positions 
be held by a francophone. IASPM CA is committed to initiatives that encourage diversity on its 
Executive. 
 
Section 2.  LENGTH OF TERM FOR EXECUTIVE MEMBERS 
 
All Executive members serve for a three year term and may be re-elected for a second term.  
Terms are staggered to allow for continuity.  
 
In the event that an Executive member requires a leave of absence, another Executive member 
may step in to fulfill their colleagues’ duties, providing the leave does not exceed three months 
time.  In the event that an Executive member requires a leave longer than three months, they 
will step down and an election will be held to fill the vacancy. 
 
Section 3.  ROLES OF EXECUTIVE MEMBERS 
 
a) President 
The President fosters a collegial and stimulating community within IASPM-Canada, and serves 
as the public face of the organization when appropriate. The President oversees all 
administrative and governance matters of the organization and works closely with the executive 
members to realize the organization’s aims and goals.  
 
Duties as President: 

- Plan and run the annual meetings of the Executive Committee and General 
membership. Circulate an agenda and minutes beforehand and encourage everyone to 
prepare for discussion. Report on executive activities and general issues. 



- Oversee long-range planning for conferences, trying, when possible, to ensure that our 
meetings change region each year (i.e. east — centre — west — centre) to help foster 
accessibility. 

- Support the work of conference planning committees, and ensure that they can plan 
successful meetings in an efficient way. This includes: 

- selecting, with input from the Executive, a suitable Program Chair; 
- ensuring appropriately diverse committees are formed; 
- assisting committee chairs (if needed) in communication with potential committee 

members; 
- overseeing communications between these committees. 

- Assist, insofar as possible, with grant applications to support annual conferences or 
other initiatives of IASPM-Canada. 

- Foster and maintain good relations with IASPM International, attending conferences or 
sending a delegate to represent IASPM-Canada’s interests in their general business 
meeting. 

- Foster and maintain good relations with other chapters of IASPM (i.e. IASPM-US, 
IASPM-Australia, etc.). 

- Foster and maintain good relations with relevant scholarly organizations in Canada, such 
as: 

- Canadian Society for the Study of Traditional Music 
- Popular Culture Association of Canada 
- Canadian University Music Society 
- Canadian Communications Association 

- Support the work of other members of the IASPM-Canada Executive Committee, 
ensuring that elected members serve the organization effectively. 

- In conjunction with the Communications Coordinator, solicit and share news of 
members’ professional activities.  

- In conjunction with Student Representative, plan activities or workshops to aid students 
in developing professional skills, both in and outside academia. This might include: 

- CV writing 
- Lecturing tips 
- Grant application writing 

- In conjunction with the Prize Coordinator, solicit nominations for the book award and 
encourage students to submit work for the Peter Narvaez Memorial Prize. 

- Endeavour to raise the profile of IASPM-Canada in the broader context of music 
scholarship and Canadian intellectual life. 

 
The President is also responsible for ensuring that all documents, such as the bylaws, minutes 
of Executive and annual AGM’s, conference programs, records of program committees and 
Chairs are preserved and maintained (see below, Article 7).  The President will check the 
bylaws annually to determine whether changes are necessary.  It is also the President’s 
responsibility to ensure that IASPM CA  is governed according to the bylaws. 
 
 



b) Secretary-Treasurer 
The Secretary-Treasurer is responsible for all financial matters pertaining to the organization 
and for maintaining membership records, renewals and new memberships. The Secretary-
Treasurer is required to present an annual report on the organization’s finances and 
membership at the executive and Annual General meeting.  
 
Duties as Secretary: 

- Maintain the membership list throughout the year. Enter names and contract information 
of registered members from Paypal registrations and, occasionally, mailed-in 
registrations. 

- Classify members according to the membership fee scale (see Article 3)  as these 
categories determine monies to be sent to IASPM (International) and to the Federation 
for the Humanities and Social Sciences (Congress). 

- Send membership list to IASPM (International) and pay IASPM-Canada’s portion of 
international dues upon request. 

- Send membership numbers to the Federation for the Humanities and Social Sciences 
and pay IASPM-Canada’s invoice in order to remain in the Federation for the option to 
participate in Congress.  

- Liaise with conference organizers to ensure that all presenters are current members. 
Request names of those submitting conference proposals (following deadline for 
submission) and names of those presenting (when conference program has been 
announced). 

- Liaise with the Communications Coordinator to send reminders to membership (via 
listserv) to renew annual membership (December, with follow up in January and 
February). 

- Ensure that IASPM-Canada Communications Coordinator has up-to-date membership 
list. 

- Maintain document with all association credentials, login details, and passwords 
 
Duties as Treasurer: 
 
Transfer funds from Paypal account to IASPM-Canada’s bank account at CIBC, periodically 
through the year and more frequently as the conference approaches. 

- Deposit cheques from mailed-in memberships, throughout the year. 
- Write cheques to cover organization’s expenses. Regular expenses include: 

- Website maintenance fee (annual Squarespace fee of $216 USD, auto-renewing) 
- Keynote speaker’s fee ($500) 
- Student Paper Prize (2 X $250) 
- Translation Services ($300) 
- Fees to IASPM-International (varies: see above under Duties as Secretary) 
- Fees to the Federation for the Humanities and Social Sciences (varies based on 

membership) 
- Miscellaneous conference spending 
- Prepare and present annual financial report for conference. 



 
c) Communications Coordinator 
The Communications Coordinator is responsible for supporting the maintenance of the website,  
listserv, and social media and for fostering collegial dialogue amongst members throughout the 
year. The Communications Coordinator is required to present an annual report on 
communication activities at the executive and general membership meeting.  
 
Duties as Communications Coordinator: 

- Make use of designated communications media — listserv, IASPM-CA website, 
FaceBook and Twitter — to ensure that the membership enjoys vibrant discussion on 
subjects of interest. 

- Initiate discussion or share news on a regular basis, i.e. at least once a month. 
- Work closely with the webmaster to maintain the website as an active forum for news 

and discussion. 
- Notify the membership, via the listserv and social media, of new material on the website. 
- Encourage all members, especially established scholars, to contribute content for the 

website. 
- Make specific requests for website content such as conference reports. 
- Can request posts to be contributed by other members of the Executive. 

 
d) Conference/Elections Coordinator 
The Conference and Elections Coordinator is responsible for liaising between the conference 
organizers and the executive, representing the executive on the programming committee. The 
Conference/Elections Coordinator is also responsible for planning and running elections to 
positions on the Executive Committee. The Conference/Elections Coordinator is required to 
present an annual report on conferences and elections at the executive and general 
membership meeting.  
 
Duties as Conference Coordinator: 

- Liaise between Executive Committee, Local Arrangements Committee, and Program 
Committee in planning annual conference. This includes: 

- Ensuring that CFP is written, vetted, and circulated by end of August 
- Supporting Program Chair in distributing CFP and assessing submissions in a 

timely way 
- Supporting Local Arrangements Chair in submission of SSHRC Connections 

Grant application 
- Facilitating the coordination of conference registration and membership renewal 

- Serves as voting member of Local Arrangements and Program Committee, but not in the 
role of Committee Chair. 

 
Duties as Elections Coordinator: 

- In weeks prior to the annual conference, determine which positions on Executive 
Committee are up for election. Each position is a three-year term. 



- At AGM, announce opening of two-week nomination period; follow this with bilingual 
announcement of nomination period to website and listserv. 

- Announce the close of the nomination period (via bilingual post to listserv) one day prior 
to close. 

- Contact nominees and request confirmation that they are willing to stand for election. 
- For positions that received only one nomination: announce election by acclaim at end of 

nominations period. Send individual emails to winners. 
- For positions with more than one nominated candidate: request platform statements to 

be submitted one week after the end of the nominations period. 
- In preparation for elections, consult with Secretary/Treasurer and webmaster to ensure 

membership list and email contact list are up to date. 
- Set up election on Ballotbin, using identifying emails from a current list of IASPM-CA 

members. 
- Post candidates’ statements on website, and announce three-week voting period. 

Include instructions for using Ballotbin. 
- Send frequent reminders via listserv to vote. A quorum of 50% of membership must be 

reached for results to be valid. If quorum is not reached, existing members of Executive 
committee must vote. 

- At close of voting period, announce election results to membership. Send individual 
emails to winners. 

 
e) Awards Coordinator 
The Awards Coordinator is responsible for convening the student and book prize committees 
each year, and for liaising between the prize committees and the executive. The Awards 
Coordinator is required to announce prizes each year at the executive and general membership 
meeting. The position is a three-year term. 
 
Duties for Book Prize: 

- Create or update a call for submissions to the Book Prize in time for March 1st 
nomination deadline. Send to Communications Coordinator for circulation and posting on 
IASPM-CA website. 

- In consultation with the President, solicit members to serve on Book Prize adjudicating 
committee; these should be IASPM-CA professional members in good standing, 
representing diverse disciplinary backgrounds and geographic regions. The committee 
should have four voting members, including the coordinator, who are able to consider 
submissions in French and English. 

- Once the committee has been formed, announce its members on the IASPM-CA 
website. 

- Contact publishers or authors to arrange sending copies of books to committee 
members. 

- Establish a schedule for the committee to assess submitted books. Consult with 
committee members about the criteria for choosing a winner. 

- Maintain contact with committee members during the assessment period. 



- Announce the winner, with a brief statement about the book’s merits, at the General 
Business Meeting and on the website. 

 
Duties for Peter Narvaez Prize for Best Student Paper: 

- In consultation with the president, solicit members to serve on the Student Paper Prize 
committee; these should be IASPM-CA professional members in good standing, 
representing diverse disciplinary backgrounds and geographic regions. The committee 
should have four voting members, including the coordinator, who are able to consider 
submissions in French and English. 

- Once the committee has been formed, announce its members on the IASPM-CA 
website. 

- Create or update call for submissions for Peter Narvaez Prize for Best Student Paper 
(hereafter Student Paper Prize) in time for submission deadline (which is usually two 
weeks prior to the conference). 

- Advise Prize Committee members and Executive Committee members to encourage 
students to submit for the prize. 

- Establish a schedule for the committee to assess submitted papers, and instruct them in 
procedure for assessing papers: 

- Make papers available to committee members, via dropbox, googledocs or other 
mutually convenient shared space. 

- Each member ranks the papers from lowest to highest (i.e. if there are ten papers, the 
best is ranked 10 and the worst ranked 1) 

- Scores are sent privately to the Coordinator, who shares the total scores of each paper 
with committee members. 

- Mediate discussion of the merits and weaknesses of papers closest to winning, and 
solicit comments from committee members that can be used in an announcement. 

- If either language is under-represented, the committee is advised to choose two winners 
taken from the entire pool of applicants. 

- Announce the winners, with a brief statement about the papers’ merits, at the General 
Business Meeting and on the website. 

- Alert the Treasurer to send cheques to the winners. 
 
f) Graduate Student Representative 
The Student Representative is responsible for representing student matters, and, if the 
representative so chooses, chairing a student caucus. The representative is required to present 
an annual report on student affairs at the executive and general membership meeting.  
 
Duties as Student Representative: 

- Maintain contact with student members’ concerns throughout the year. 
- If desirable, form a student committee. 
- Organize and implement a  meal (breakfast, lunch or dinner) at the annual conference. 

This includes: 
- Consulting with local arrangements committee and Executive on what funding 

can be provided 



- Consulting with local arrangements committee to find a suitable location that is 
accessible and attractive 

- In the weeks prior to the annual conference, send out a call through the listserv 
for graduate students’ ideas for discussion. 

- In conjunction with the President, plan activity or workshop to aid students in developing 
professional skills, both in and outside academia. This might include: 

- CV writing 
- Lecturing tips 
- Grant application writing 

- During the annual conference, solicit opinions and ideas for initiatives from other 
students. 

 
Section 3. Election of Executive Members 
 
All Executive members serve for a three year term and may be re-elected for a second term.  
Terms are staggered to allow for continuity.  
 
Election Procedure 
 
Stage One: “Call for Nominations” begins in early June, following the annual conference 
meeting. The nomination period lasts for two full weeks. All nominations should be sent to two 
elections officers--the Conference/Elections Coordinator and one other member of the 
Executive chosen by the President. The elections officers will contact all nominees to ensure 
that they are willing to stand for election and request a statement.  
 
Stage Two: “Declaration of a Slate of Candidates or Acclamation” begins seven days following 
the close of the nomination period. If only one candidate is put forward for the position, they are 
acclaimed. If no candidate is put forward, The Executive will approach individuals until someone 
accepts, and that person will be acclaimed. If there are two or more candidates for a position, 
the Conference/Elections Coordinator will announce a slate of candidates on the website and 
email list of IASPM Canada.  
 
Stage Three: “Candidate Information Period” begins following the declaration of a slate of 
candidates. Candidates will have the option of preparing a statement of their qualifications and 
reasons for wanting to sit on the IASPM Canada Executive. Candidates must submit these 
statements, in both French and English, within one week of the slate of candidates being 
declared. These statements will be distributed through the IASPM Canada email list. Voting will 
begin seven days after the slate is declared.  
 
Stage Four: “Voting” will remain open for three weeks. The voting process is anonymous and 
will take place through an online system chosen by the Conference/Elections Coordinator. 
Current IASPM Canada members will be sent an invitation to vote by email.  
 



For the election to be valid, votes must be received from at least fifty percent of the current 
membership. If quorum is reached, the result is decided by a simple majority. If quorum is not 
reached, The Executive will first extend the voting period by one week. If quorum is still not 
reached following the extension period, the result will be decided by the executive. The results 
will be announced within one week of the final close of voting.  
 
ARTICLE 6.  EXECUTIVE MEETINGS 
 
The Executive will meet once a year at the annual conference, preferably the evening before the 
conference begins.  In consultation with Executive members, the President will set the agenda 
for the meeting at least two weeks prior and will Chair the meeting.   
 
Members of the Executive will carry out much of The Society’s business via email over the 
course of the year. 
 
ARTICLE 7.  MAINTENANCE OF  RECORDS 
IASPM CA will keep in a Dropbox folder: 
(a) Minutes of meetings of the Executive and AGM, indicating the time and place of such 
meetings, the notice given, and the names of those present and the proceedings thereof; 
(b) A record of its members indicating their names and addresses and the class of membership 
and the termination date of any membership; 
(c) A copy of The Society’s Bylaws as amended to date. 
 
Copies of these documents should also be kept by the President, who shall ensure that they are 
handed off to the next person to hold this office. 
 
 
 
 
 


